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Topics to be
covered In
this session

Who’s who

Our role

What elections are being held

Keeping you informed throughout the process
Key dates of the election timetable
Quialifications and disqualifications

The nomination forms

Access to electoral registers / absent voting lists
Informal checks of nomination forms
Submitting nomination forms

Contested v uncontested elections

The Elections Act

Second candidates briefing



(§North
% Somerset

Councill

, The Returning Officer is the person responsible for running the elections.
Who'’s who The Returning Officer is Nicholas Brain.

(Deputy Returning Officer — Philippa Penney)

The Electoral Registration Officer Is responsible for maintaining the register
of electors and absent voters’ lists. The Electoral Registration Officer is
Nicholas Brain

(Deputy Electoral Registration Officer — Philippa Penney)

Electoral Services Team:

Philippa Penney — Head of Democratic and Electoral Services
Samantha Usher — Democratic and Electoral Services Manager

Ross Henderson — Demaocratic and Electoral Services Senior Officer
Jennifer Wilcock — Democratic and Electoral Services Support Officer
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Our role

To enable those who want to stand for election to access the information they need to take part

Briefing sessions

Informal checks of nomination papers

Regular bulletins on our website throughout the process

Dedicated candidates@n-somerset.gov.uk email address for any queries

YV VYV

We are not here to offer any legal advice. We can signpost you to the relevant information but ultimately most
areas will be for you as the candidate to determine. - For example we will provide you with a list of qualifications
and disqualifications to stand as a candidate, but it will be for you to determine your eligibility.

To ensure candidates have confidence that the process is well-managed, and have confidence in the
results

» Transparent process (attendance at postal vote opening sessions, the verification and the count)


mailto:candidates@n-somerset.gov.uk
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 North Somerset District Councill
Elections - 35 wards

being held - 50 vacancies
on

4 May 2023 39 Parish / Town Councils

- 68 wards
- 436 vacancies
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Keeping you informed throughout the process

We will be using the North Somerset Council website to communicate with all stakeholders throughout the
election, and update throughout as information becomes available.

Visit www.n-somerset.gov.uk for:;

» Template resources (including nomination forms, register request forms and other associated documents)

» Legal notices

» Further information regarding the Elections Act as the secondary legislation guidance is made and
information becomes available

» Regular updates and bulletins
» Information for candidates (and agents)

» Information for voters


http://www.n-somerset.gov.uk/
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Local Elections
4 May 2023

Timetable

Prospective candidates briefings

Monday 20 February

Publication of Notice of Election

Monday 20 March

Start of Nominations

10am — Tuesday 21 March

Close of nominations

4pm — Tuesday 4 April

Notification of appointment of election agents

4pm — Tuesday 4 April

Publication of statement of persons nominated

4pm — Wednesday 5 April

Candidates briefing sessions

Thursday 13 April

Main issue of postal votes

Saturday 15 April (despatch Monday)

Deadline for applications to register to vote

Midnight — Monday 17 April

Deadline for new postal vote applications/changes to existing

5pm — Tuesday 18 April

Second issue of postal votes

Saturday 22 April (despatch Monday)

Deadline for new proxy votes

5pm — Tuesday 25 April

Deadline for application for a Voter Authority Certificate

5pm — Tuesday 25 April

Appointment of counting and polling agents

Wednesday 26 April

Polling Day

Thursday 4 May
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Qualifications

Candidates must satisfy the following criteria on the day they are nominated and on
polling day.

» be at least 18 years old

» Dbe a British citizen, an eligible Commonwealth citizen or a citizen of any member state of the
European Union, and

» meet at least one of the following four qualifications:

a. Registered as a local government elector for the electoral area in which you wish to stand from the
day of your nomination onwards.

b. Occupied as owner or tenant any land or other premises in the electoral area during the whole
of the 12 months before the day of your nomination and the day of election.

c. Main or only place of work during the 12 months prior to the day of your nomination and the day of
election has been in the electoral area

d. Have lived in the electoral area [or within three miles of it during the whole of the 12 months before the
day of your nomination and the day of election (parish only)]

It is a matter for the candidate to determine their own eligibility and if
necessary take advice from their party, the Electoral Commission or even
their own personal legal advice.
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Disqualifications

A person cannot be a candidate if they:

» are employed by the local authority

» are subject of a Bankruptcy Restrictions Order (or interim restrictions
order) in England or Wales

» have been sentenced to certain terms of imprisonment

» are serving a disqualification due to being found guilty of a corrupt or illegal
practice by an election court

» hold a politically restricted post (NB — political restrictions do not apply to
parish council elections)

The Returning Officer will not be able to confirm whether or not candidates are
disqualified.

Further guidance is available on the EC website
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Bespoke nomination forms for each District ward or Parish (or Parish ward if warded) are
available on our website.
The

nomination To avoid any issues please submit packs in their entirety, whether you think the pages are
relevant or not. This includes;
forms

» the nomination form (1a)

» their home address form (1b) (part 1 AND part 2)

» the candidate’s consent to nomination (1c) (including pages 2, 3 and 4 of the legislation)
Party candidates will also need to submit;

A certificate authorising the use of a party name / registered description on the ballot paper
(form 2)

A written request to use one of the party’s emblems on the ballot paper [optional] (form 3)
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The nomination fa | Nomination paper Election details
forms (Continued) ELECTION OF A COUNGILLOR for the
'ﬁtﬁral ward Insert ward® N . . . .
oo —— » Include the electoral ward (if warded), the relevant District Council or
Nomination \\/pats of secton Thursday 4 May 2023 Parish / Town Council and the date of the election
form la o o
Canddates smame wmaies| > Although there are other variations of the nomination pack out there
r/Other . .
Other forenames inful that will be accepted, we encourage candidates to use our bespoke
Commonly used sumame (f any) forms as they will be pre-populated with this sort of generic
Commonly used forenames (if any) . . . . . . .
S e information and will contain detailed instructions on how they are to

be completed.

SUBSCRIBERS

Electoral number
Signature Print name Polling Elector
district number

We, the undersigned, being local government electors for the said electoral ward, do hereby propose /
second the foregoing nomination

“insert poling district code®
Proposer:

“insert poling district code®
Seconder:

Tinser name of electoral ward.
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;hr(:nr;o(?;:?.:zz ) o] | Tomunenen pepe | > Full names must be added (no initials).
S S > Prefixes like Sir or suffixes like Snr must not be used —
_ _ S North Somerset Courcll > It is not vital to complete titles as they will not appear on the ballot
Nomination Date of election: Thursday 4May 2023 =~ paper
form la

Candidate’s Details

Mr/Mrs/Miss/

woroner |\ > A candidate can request to use a commonly used forename,
surname or both

Candidate’s surname

Other forenames in full

Commonly used sumame (if any)

e A candidate cannot use their first name as a commonly used name
oeecrpton (fem) % in order to exclude the use of their middle name.
\ / > Whilst commonly used names will be taken at face value, it can be
SUBSCRIBERS rejected if its use may be likely to mislead or confuse electors, or it
Elecloral number Is obscene or offensive
Signature Print name Polling Elector
district number
:ﬁ;rj;ﬁ:zg;ﬁ:::mﬂ;%ﬂ government electors for the said electoral ward, do hereby propose / > Descnption f|e|d _ 4 Opt|0ns:
*inser poling district code™
Proposer 1.) leave blank
e — 2.) Independent
Seconder 3.) a description not exceeding six words (parish only)

Trsename o St vard 4.) party candidates can use party name or description authorised by
a certificate issued by or on behalf of the Party’s Nominating Officer
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The nomination ‘ 1a I ‘ Nomination paper
forms (Continued) ELECTION OF A COUNCILLCR for the
Electoral ward Insert ward®
Of the District of Morth Somerset Council
N omination Date of election: Thursday 4 May 2023
fo r m l a Candidate’s Details
. g Mr/Mrs/Miss/
Candidate’s surname Ms/Dr/Other
Other forenames in full
Commonly used sumame (if any)
Commonly used forenames (if any)
Description (if any) = & o
.

Signature

Electoral number

Print name Polling Elector
district number

second the foregoing nomination

We, the undersigned, being local government electors for the said electoral ward, do hereby propose /

Proposer:

tinsert poling district oode®

Seconder:

“insert poling district code®

name of electoral ward.

__—

Subscribers
» 2 subscribers who must sign and print their names AFTER the
name, address and description field have been completed.

> Legislation has reduced the number of required signatures for a
District nomination paper from 10 to 2

» Please ensure that the subscribers are aware of what their personal
data will be used for.

» Must be registered electors in the relevant electoral area i.e. the
district ward, parish, or parish ward (if warded). Elector number
request forms and register request forms will be available on our
website and can be emailed to candidates@n-somerset.gov.uk

» We are only able to provide registers from Monday 27 March. If
elector numbers are required sooner then please use the elector
number request form.


mailto:candidates@n-somerset.gov.uk
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The nomination [ | T rrepr— Part 1 of the home address form must be completed

forms and state:
(C on t| nu ed) Electoral ward Insert ward® Date of election | Thursday 4 May 2023
You must complete Part 1 of this form :
H m Note: you mu:t return Part 2 of this form regardless of whether it has been completed > the Cand |dateS fU ” name (rather th an any Com monly Used nam e)
O e Only complete Part 2 if you do not wish your home address to be made public
Parl 1: To be completed by all candidates . .
address Fullname of candidate » the candidates home address in full

form 1b

Home address (in full)

» the candidates qualifying address (to be completed even if this

Qualifying address, or, where you have

et you meck more hanone is the same as their home address above), or, where they have
ualification, your gualifying addresses. . . .

Voumist o site i fthe " declared on their consent to nomination that they meet more
Ploasa oo i aptor s 1 o than one qualification, their qualifying address for each of these

completed even if your qualifying address
is the same as the home address you
have given above.

Atestors full name* » which of the qualifications their qualifying address or addresses
Altestors ful home address” relate to (a, b, ¢ and/or d on the consent to nomination form)
;Ehng r?:ﬁlﬁn attesting your home address form must be the same person as signs your consent to

st > the full name and the home address in full of the witness of an
e Otbcon b o Tt i s oo s (s it I dlbvor Mo o1 Baper to the attestor — there are no restrictions on who this can be, but they
ballot paper. complete Part3 of this form (pimed over e pagel, oo must be the same person who has witnessed and signed your
Please note that if you are successfully elected, your details will be passed to the clerk / Proper CO nse nt to no m | n atl O n .

Officer of the council to which you have been elected.
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The nomination
forms
(continued)

Home
address
form 1b

Part 2: To be completed in full only if you do not wish your home address to be made

public

If you request that your home address is not made public then your address will not appear on
the statement of persens nominated or the ballot paper

If you choose not to make your home address public, the name of the relevant area’ in which
your home address is situated (or country. if outside the UK) will appear on the statement of
persons nominated and the ballot papers

Statement: | require my home address not to be made public

The relevant area? my
home address is
situated in:

Or

My home address is
situated outside the
UK. My home

address is situated in: | (insert name of country)

Signature of candidate completing Part 2

Candidate’s signature:

Date:

Deliver with the nomination form to the Returning Officer by no later than 4pm on the last day to
deliver nominations

' the name of the “relevant area” in which your home address is situated (if your home address is
in the UK)
For home addresses in England:
+if the address is within a district for which there is a district council, that district;
+if the address is within a county in which there are no districts with councils, that county;
» if the address is within a London borough, that London borough;
+if the address is within the City of London (including the Inner and Middle Temples), the City of Londen;
and
=if the address is within the Isles of Scilly, the Isles of Scilly
For home addresses in Wales:
= if the address is within a county, that county;
=if the address is within a county borough, that county borough
For home addresses in Scotland:
»fhe local government area in which the address is situated
For home addresses in Northern Ireland:
+fthe local government district in which the address is situated

2 The relevant area for this form is ‘North Somerset’

Part 2 of the home address form must be completed if
the candidate does not want their address to be made
public:

» The name of the relevant area in which your home
address is situated (if your home address is in the UK)
— for most candidates this will be North Somerset

» if the candidate lives outside the UK, the name of the
country in which their home address is situated.

» Signed and dated by the candidate.

Part 2 of the home address form must be submitted,
regardless of whether it has been completed or not.
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Must include:

The nomination ’T Candidate’s consent to nomination (page 1 of 4)
forms (Conti nued) f:}g;lgt?g::):fag:fonsem must be submitted by law (i.e. including the pages of > the Candidates name
A candidate who is qualified by more than one qualification should complete any of
those that apply. . . . . .
Consent to Dats ot slcion Trursdey 4 Vay 2023 » the electoral area which they standing in (again will be
| (name in full): .
. . hiret_:y mnse:lttomy nomination as a “insert ward* electoral ward pre-pOpU IatEd If Our formS are Used)
n 0 m I n at I 0 n candidate for election as councillor for the:
of the district of: Morth Somerset Council
1c Scion | vl be sk 1 ba s dtacton b WS Of ok on 1 Gy o BeS0 oyt & YD » confirmation of qualification(s) that apply (at least 1, but
European Unlon, who has akained he age of 18 years ana at - o e ofhe | Il th |
*a. | am registered as a local government elector for the electoral area of North Somerset; or Se eCt a t at ap p y)
Yes/MNo [delete as applicable]
onan oo e Dramiaen N v o i Sorsat gy O 59 G2VS: occupro 25 ovmer o » the candidates date of birth & signature
Yes/Mo [delete as applicable]
*¢. my principal or only place of work during those 12 months has been in the area of North Somerset;
oeo st 25 aoplcabil » date of consent (no earlier than one calendar month
*d. I have during the whole of those 12 monihs resided in the area of North Somersel before the final day for submitti ng nomination papers —
Yes/No [delete as applicablel

4th March 2023)

| declare that to the best of my knowledge and belief | am not disqualified for being elected by reason of
any disqualification set out in, or decision made under, section 80 of the Local Government Act 1972 or
seclion 34 of the Localism Act 2011 (copies of which are printed overleaf), and | do not hold a politically
restricted post, within the meaning of Part 1 of the Local Government and Housing Act 1939, under a
local authority, within the meaning of that Part. >

the withess’ name and signature (same as home
Candidal‘e’sdateof‘birth: Signature: Date of consent: address form atteStOf')

Witness: | confirm the above-mentioned candidate signed the declaration in my presence.
Witness (name in full):

BT » pages 1 to 4 should all be returned with the form 1c
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The nomination forms
(continued)

Certificate of
authorisation form 2
(party candidates

only)

ki P o [
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2 Certificate of authorisation

To accompany the nomination of a candidate standing on behalf of a registered political
party. (Note: candidates standing on behalf of two or more parties require a certificate
from each party and each must allow the same registered joint description to be used).

This certificate must be issued by the registered Nominating Officer of the party or by a

person authorised to sign on their behalf.

This certificate authorises the candidate to use a specific registered description or the
name of the party as registered with the Electoral Commission, or to use ‘any registered
description or the party name as registered with the Electoral Commission’.

This authorised party name or description can then be included by the candidate on the
nomination form. It is this which will appear as their description on the ballot paper. Party
names and registered descriptions are listed on the Electoral Commission’s website.

Details of candidate to be authorised and the allowed description/party name

“insert ward®
Ward name:

Date of Thursday 4 May 2023
election:

The candidate
(name in full}:

Mame of political party:

Political party registered with the Electoral Commission

| hereby certify that the
candidate may include the
following registered
description or party name in
their nomination form:

Signature of party's registered Nominating
Officer (or person authorised by the
registered Nominating Officer):

Registerad description or party name

Mote: it is an offence to sign this form if you are not the party’s registered nominating officer

or authorised to do so by the party’s registered nominating officer

Mame of person signing this form:

Date:

This form must be delivered to the Returning Officer by no later than 4pm on the last day fo deliver nominations.

Party candidates must have written permission to
use the party name/description from the Party
Nominating Officer (or a person authorised to act on
their behalf)

» If the ‘certificate of authorisation’ states a
particular description or the party name to be
used, then that must be used by the candidate
and must match what has been entered on the
nomination form 1la.

> If the certificate allows the candidate to choose,
they must choose either the party name or a
description registered with the Electoral
Commission.
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3 Request for a party emblem

The nomination

forms (CO ntinu ed) This form is for a candidate of a political party who is subject to a cerfificate of authorisation
and who wishes to have a party emblem printed on the ballot paper next to their name.

» Party candidates can ask for an emblem to

Party emblems are listed on the Flectoral Commission’s website.

Emblem This form must be signed by the candidate. be prlnted on the ba”Ot paper
req u eSt fo rm Candidate’s request for use of an emblem
3 (party e oot | T ey > Candidates who use a party description can
candidates S have an emblem. Candidates must ask for it
name in themselves, and should look at EC website
0 n Iy) | request that the ballot paper shall contain, against my name, the following registered . .
emblem (please identify which emblem if the party has registered more than one): and use the descrlpthn Of the one they Want.
Enlemobe used o The relevant ID number associated with that
and id number as on the emblem is to be added to the form.
website):
Canddate's signature » The candidate must give their full name and
Dt sign and date the form.

This form is only effective if delivered for a candidate standing on behalf of a political party
to the Returning Officer by no later than 4pm on the last day to deliver nominations.

Candidates standing on behalf of more than one political party and using a joint description
may choose one emblem from one of the parties that you are standing for. Please indicate
the name of the party and the emblem name in the 'Emblem to be used’ box above.
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Notification of election agent

The nomination forms — p— TR Ty 4 iy 2023 > The Election Agent (only applicable at District
(continued) oo s———r—— elections) is responsible for the proper management of

ey your election campaign, particularly its financial

— management.
g . Hereby declare that the name and address of my election agent is
Notlf!catlon of p— - | |
election agent _ > Noyflcatlon of appointment must rgach the Retprnlng
Form 4 LG Officer by 4pm on Tuesday 4" April. The form is
(D' trict | The ofic addres of my leco agent o whch al i, noices leglprocess and other included in district nomination pack only.
ISTrict only — :
. y ﬁgmt’suﬂioeaddress . . .
not applicable |mu > You will become your own agent by default if none is
i i appointed.

to p ar I S h) gehalf ufliualndida(:t:): “ pp

Date: . .

» The form must include the candidates full name, the

loget e sove onn  sccspance s e lcon aget o s ramed cacidat. name and full address of the election agent, their

unde n at | must carry out my duties according 1o law. | un an at there are penalties I . . .

fil o fufl my duties accorcing to faw. office address and be signed by both the candidate

:1‘*“““9"“""" and the agent.

Return to the Returning Officer by no later than 4pm on the last day to deliver nominations.
If no election agent is appointed, the candidate is deemed to be their own agant
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Access by candidates — once you officially become a candidate:

> earliest, on Monday 27t March if you, or others declared yourself a

Access to candidate

electoral > once you or others have declared yourself a candidate after this

reg ister/absent date / date you submit your nomination papers

votin 0 lists Make written request to the ERO — request forms are available on our
website.

We can supply elector numbers to enable you to complete your
nomination paper — request forms are available on our website
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Access to Only use data for permitted purposes!
electoral o

reg ister/absent » to complete the nomination form
voting lists > to help you campaign

(continued)

» to check that donations/loans are permissible



(\» North
\ Somerset

Councll

Informal
checks of
nomination
forms

We will be offering an informal checking service, by appointment only

This service provides an opportunity for any errors / omissions to be identified
prior to formal submission

Can be done in person, on Microsoft teams or over the telephone (if emailed in
advance)

Staff will only be checking to see that the nomination paper is in good form,
and will not be able to offer any legal advice

Appointments can be made by emailing candidates@n-somerset.gov.uk
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Submitting

nomination
forms

We strongly advise that nomination papers are completed and submitted as early as possible
during the nomination period, but no later than 4pm on Tuesday 4 April 2023

Completed nominations must be delivered by hand to the Returning Officer at North Somerset
Council, Town Hall, Walliscote Grove Road, Weston-super-Mare BS23 1UJ between 10am and
4pm on any weekday between Tuesday 21 March 2023 and Tuesday 4 April 2023. There will be a
desk in the gateway dedicated to receiving them.

This is the only place where nomination papers can be formally submitted

Whilst the certificate of authorisation and emblem request form can be submitted by post, we will
not be holding part papers on file.

No prior appointment for submission is required. However, be prepared for a wait time in the event
of queues. A receipt will be issued, which we advise should be safely retained

There are no restrictions on who can deliver the nomination forms, nor on how many can be
delivered at one time.

Submissions will be processed strictly in receipt order and, if multiple, in bundle order

We are cannot discuss any other nominations that have been handed in, so please don’t ask!
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Contested v Uncontested Elections

» A poll will only be held should there be more valid nominations than there are number of vacancies
(contested)

» Should we receive fewer nominations than there are vacancies then those candidates will be elected
uncontested — the Parish Council may then proceed to fill the remaining vacancies by co-option, provided
there is a quorum (uncontested).

» If there are insufficient valid nominations to make a quorum then any validly nominated candidates are
declared elected uncontested and the Returning Officer shall order a new election to fill any remaining
vacancies within 35 working days beginning with the original day of the election (RPA1983 s39).

» Itis suggested that there is to be a minimum of two re-runs of the election before North Somerset
Council appoints persons to fill all or any of the vacancies until other councillors are elected and take up
office. (s91 LGA 1972)
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2022 —
summary of
key changes

In place for the local elections on Thursday 4 May 2023

Introduction of photographic Voter ID for electors voting at polling stations

Electoral Registration Officers (EROSs) to issue free voter identification to anyone entitled
following a valid application

Accessible voting — general responsibility to take reasonable steps to support electors with
disabilities

Phased introduction post scheduled May 2023 elections

Restrictions on postal vote handling
Online postal vote application service
Overseas electors — removal of 15-year rule

EU Citizens — end of automatic rights
Voting System — move to ‘first past the post’ for PCC elections
Parliamentary oversight of the Electoral Commission

If you would like to know more you can visit https://www.gov.uk/government/news/greater-
protections-for-voters-as-governments-elections-bill-achieves-royal-assent



https://www.gov.uk/government/news/greater-protections-for-voters-as-governments-elections-bill-achieves-royal-assent
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Voter ID

Requirement for photographic voter ID in polling stations

Electors will have to show an approved form of photo identification before voting.

No ID = No vote No exceptions

A wide range of photographic identification will be accepted, including:
* Various concessionary travel passes

* PASS cards

 Ministry of Defence identity cards

» Photocard parking permits issued as part of the Blue Badge scheme
* Driver’s licenses

* Passports

Expired ID will also be accepted (provided the photograph is of a good enough likeness)

If the elector cannot provide one of the required forms of identification, they will be able to apply
for a free Voter Authority Certificate from their Electoral Registration Officer.

The online application process opened on 16 January 2023 accessed via the gov.uk portal.

The deadline to apply for a Voter Authority Certificate is 5pm on Tuesday 25 April 2023.
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%(\3"”“‘ Voter ID awareness campaign
)

* Electoral Commission national awareness campaign launched 9 January

*  Wide-reaching local awareness campaign including — GP surgeries, care leavers, public living rooms,
housing associations, children’s centres

Campaign
an d * Electoral Commission local awareness campaign launching 27 February
events * Social media — working with our Comms team

*  Briefings, web information and partner packs to town and parish councils
* Updated use of the website throughout

Events

*  Councillor briefings and staff seminar/webinars

*  Parish and town council briefings — 8 December & 25 January

* Prospective candidate briefings - 20 February

Candidate and agent briefings - 13 April
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Contact detalls

Elections office : 01934 634909
electoral.services@n-somerset.gov.uk

Candidates or nominations queries: candidates@n-somerset.gov.uk

Highways department contact — Adam Wood adam.wood@n-somerset.gov.uk

Electoral Commission contacts: 0333 103 1928
www.electoralcommission.org.uk/i-am-a/candidate-or-agent/local-elections-england

1007
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Candidates’
briefing session

llllllllll
VRN

hursday 13 April 2023
12 noon — MS Teams
6pm - Town Hall, Weston-super-Mare

Polling day procedures

Verification and count local arrangements
Appointing polling agents, counting agents and guests at the count

Campaigning and the code of conduct

Conduct at polling stations

----------
R ]

Candidates’ election expenses
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Any questions?
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