Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemnance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2_The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the extemnal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itseif as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

- the Annual Governance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

« Annual Intemnal Audit Report 2023/24

Uniess requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the foliowing information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

. Notfge of the period for the exercise of public rights and a declaration that the accounting statements

~ are as yet unaudited;
« Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

+ Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

« Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. it
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual internal Audit Report, page 3.

mmmmmmmmmmmmmmmmmmmw
Thoughout, tihe words ‘extemal auditor have the same meaning 2s fhe words ‘fiocal auditor im the Accounts and Audit Reguilaiions 2015,

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Govemance and Accountability Returm 2023/24 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™




s T EE R R AR VeV LS

. ﬂleauﬂnoritymustcomplywi!h Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide™ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Memmmmkwm«mmwmawﬁaukmwmm.m
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

- UsemedneckﬁstmwidedbelmtommmeAGARforommmenessbebremmmhg it to the extemal
auditor by email or post (not both) no later than 30 June 2024.

= The Annual GovemanoeStatemem(Sedion 1) must be approved onmesamedayorbeforemeAccounﬁng
Statements (Section 2) and evidenced by the agenda or minute references.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

. Makesurethattheaooounﬁng addupandmatmebalancewniedforwardfrmnmepreviousymr
(Box 7 of 2023) equais the balance hrmrghtfmwdinﬁiewnemyearfﬂox 1 of 2024).

Completion checklist ~ ‘No’ answers mean you may not have met requirements

Have alll highlighted boxes have been completed?
Has ali additional information requested, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?
internal Audit Report Hmdﬁgﬁmmmmwmmmmmmm
Section 1 memmmmmis‘m:hmmemﬁmmenmm? :
Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Hasﬁlemﬂmny’sappmvaiof&remnﬁngsiabmemsmenmm"md
by the signature of the Chair of the approval meeting?

,# 7 Hbsanmumwwrmmmmmmmmw
i

Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8?
E-iasmaphndimu&anyMMweenBox?andBox&bmmﬁded?

Sections 1 and 2 Tnstﬁnds—havedcﬁsdosuesbeennadeﬁﬂmeaﬂmﬁtyasabodyompaateisa
mmmm?mmmmmm@mmmm.
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Annual Internal Audit Report 2023/24
BLEADON PARISH COUNCIL

www _bleadonparishcouncil.co.uk

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the intemnal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective : : . : 1 - ['Nit

= lcovered

Appmpnateaomunnng recorﬂs have been properly keptmroughoutmeﬁnanmal year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was reguiarly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and prompily
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved o
and VAT appropriately accounted for. |

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

i. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis {receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the 1
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance "4
review of its 2022/23 AGAR tick “not covered”) !

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of |
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period, v
were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2022/23 AGAR v
(see AGAR Page 1 Guidance Notes). '

G2

A N I N BN

S ENEVERN

- councils only)
B Trust funds (including charitable) — The council met ifs responsibilities as a trustee.
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

09/01/2024 16/04/2024 BRIDGET.C.BOWEN FCA

Signature of person who j ‘ ; ‘ ‘
carried out the internal audit W&‘—é/\ FCA’ Date 20/04/2024

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified {add separate sheets if needed).

*“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 2 — Accounting Statements 2023/24 for

Bleadon Parish Council

Year ending
31 March 31 March

2023 2024
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 64189 57525 | as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 54000 64653 | received or receivable in the year. Exclude amy grants

received.

3. (+) Total otiher receipts Total income or receipts as recorded in the cashbook less

18286 70458 | the precept or ratesfevies received (line 2). Inchude amy
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Inciude gross salaries and wages,
21001 16997 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0 | made during the year on the authority’s borrowings (if any)

6. (-) All other payments Total expenditure or payments as recorded in the cash-

57949 53666 | book less staff costs (line 4) and foan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 57525 121974 | cqual (1+2+3) - (4+5+6)

8. Tota!l value of cash and The sum of all current and depaosit bank accounts, cash
short term investments 57525 121974 | noidings and short term investments held as at 31 March —

To agree with bank reconcifiation.

9. Tot=l fixed assets plus The value of all the property the authority owns — it is made
long term investments 69451 68841 | up of all its fixed assets and long term investments as at
and assefs 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 O\ from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

11b. Disciosure note re Trust funds

(including charitable)

The Council, as a body corporate, acls as sole trustee and
is responsible for managing Trust funds or assefs.

The figures in the accounting statements above

exclude any Trust transactions.

~ | certify théf for the year ended 31 March 2024 the Accounting
ement&in this Annual Governance and Accountability

- Retum have been prepared on either 2 receipts and paymenis
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Praciitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsibie Financial Officer before being
presented to the authority for approval

Ve

Dicthes 08/05/2024

i confirm that these Accounting Statements were
approved by this authority on this date:

13/05/2024

as recorded in minute reference:

377.10
Signed by Chair of the meeting where the Accounting
I Lodka pyo,\.} .
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

Bleadon Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

Agreed
Yes No* Yes’ means that this authority:

the accounting statements. g

2. We mainizined an adequale system of inlemnal comirol ] i made proper anangements and accepted responsibiity
including measures designed to prevent and detect frawd v | for safeguarding the pubiic money and resources in
and corruption and reviewed its effectiveness. | 1 its charge.

3. Vile ook all rezsonabie steps to assure ourseives || has oniy done what it has the legal power fo do and has
that there are no matters of actual or potential | compiied with Proper Practices in doing so.
non-compiiance with iaws, reguiations and Proper v i

on {he abiliity of this authonity to conduct ifs
business or manage its finances. 4
4. We provided proper opportumity during the year for during the year gave ail persons imferested the opportumity to

{he exercise of electors’ rights in accordance with the v mspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations. |

5. Wee camied outt an assessment of the risks facing this ’ ' considered and documented the financial and ather nisks i
authornity and took appropriate steps to manage those v 1 faces and dealt with them properiy.

risks, including the introduction of internal controls and/or |
6. We maintained throughout the year an adequate and ‘R 2 arranged for a competent person, independent of the financial

effective system of intemnal audit of the accounting | w8 conirofs and procedures, fo give an objective view on whether
7. We took appropriate action on all matters raised v responded to matters brought fo its attention by internal and
in reports from intenal and extemnal audit. i external audit.
8. We considiered winetiher any liigation, iabiities ar i o j discivsed everytihing i sihould have about s business actinty
commitments, events or transactions, occurring either i during the year including events taking place after the year
during or after the year-end, have a financial impacion | ¢/ end if relevant.

in the accounting statements.

9. (For local councils only) Trust funds including
chanitzible. in our capacity as the solle managing
trustee we discharged our accountability
responsibiities for the fund(s)/assets, including
finamial reporting and, if reguired, independent v
examnation or audit.

*Please provide explanations to the external auditor on a separate sheet for each “No’ response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annuai

Governance Statement.

NN 12s met all of s responsibiities where, as a body
conparate, it s a solke managing trustee of @ Ibcai
™ {frust or trusts.

ﬁlﬁs‘ﬁhnﬁ’a‘%ovemance Statement was approved at a Signed by the Chair and Clerk of the meeting where
. -meeting of the authorty on: 2pproval was given:
13/05/2024 ‘
and recorded as minute reference: Chair
377.10 NI
www_bleadonparishcouncil.co.uk
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Section 3 — External Auditor’s Report and Certificate 2023/24

1 Respective responsibilities of the auditor and the authority

QOur responsibility as auditors to complete a imited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemnment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Undeer 2 limited assurance review, the auditor is responsiltle for reviewing Secfions 1 and 2 of the Annuall Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behaif of the
Comptrofier and Auditor General. AGN 02 is avaiiable from the NAO website —

https:/iwww. nao._org. uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of intemal control. The authority prepares an Annual Governance and Accountability Returm in
accordance with Proper Practices which:

- summarises the accounting records for the year ended 31 March 2024; and
- confinms and provides assurance on those matters that are relevant to our duties and responsibiiies as external auditors.

2 External auditor’s limited assurance opinion 2023/24

(Except for the matters reported below)™ on the basis of our review of Sections 1 and 2 of the Annual Governance and Accouniability Retum, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matiers have come to our affeniion giving cause for concemn that relevant legisiation and regulatory requirements have not been met.
(“delete as approprate).

(contimue on a2 separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(confinue on a separate sheet if required)

3 External auditor certificate 2023/24

We certifiy/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Return, and discharged our responsibiiities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

External Auditor Name

Extemnal Auditor Signature . Date
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13 Agri 2024 (2033 - 2024}
Bleadon Parish Council

Prepared by, //M Date: Z i / % { _20 2#

Harme and Roje {Cler/RFQ aicy

Approved by: J\)‘J % j ke grad , Date: (< 4’5 [/ Joz 4(.

Mame and Rofle (RFO Chair of Fanamre sic)

Bank Reconciliation at 31/03/2024

Cash in Hand §1/04/2023 57,524 92

ADD

Receipts 01/04/2023 - 31032024 135,125.65

192 64997

SUBTRACT

Payments 01/04/2023 - 31/03/2024 70,676.00
A Cash in Hand 31/0372024 121,973.97

{per Cash Book)

Cash in hand per Bank Sistemenis

Bleadon Parish Council Current Ac  31/03/2024 14,549 54
Bleadon Parish Council DepositAc  31/03/2024 107 424 43
121.873.97
Less unpresented paymenis
12197387
Plus unpresented receipis
B Adjusted Bank Balance 121,973.97
-5 A = B Checks out OK




CONFLICT OF INTEREST WITH BDO LLP

To be completed annually and minuted at a meeting of the smaller authority.

Name of Smaller Bleadon Parish Council
Authority

I confirm that there are no conflicts of interest with BDO LLP.

I confirm the following conflicts of interest (please detail below:

This was confirmed and minuted at the following meeting:

Date of Meeting Minute Reference

13" May 2024 3 3 7 / G

Signed (Clerk/RFO) (%/%Zf

Print Name: CBolt

Signed (Chair)
-V, = ?ﬁint Name: M Sheppard

. { -
AN E ke (=
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Name of Smaller authority: Bleadon Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

1. Date of announcement: 3™ June 2024

2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to be
reviewed by an external auditor appointed by Smaller Authorities” Audit Appointments Ltd. The
unaudited AGAR has been published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a resulit of that review.

Any person interested has the right to inspect and make copies of the accounting records for the
financial year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and
other documents relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 2024, these documents will be available on reasonable notice
by application to:

C Bolt — Parish Clerk & RFO
parishclerk@bleadonparishcouncil.co.uk
Bleadon Parish Council, Coronation Road, Bleadon, North Somerset. BS24 0PG

commengcing on 4™ June 2024

and ending on 15" July 2024
3. Local government electors and their representatives also have:

« The opportunity fo question the appointed auditor about the accounting records; and

« The right to make an objection which concerns a matter in respect of which the appointed auditor could
either make a public interest report or apply to the court for a declaration that an item of account is
unlawful. Written notice of an objection must first be given to the auditor and a copy sent to the smaller
authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the
above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the provisions of
the Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO’s
Code of Audit Practice 2015. The appointed auditor is:

"&BDOLLP
° ¥ Arcadia House
Maritime Walk
Ocean Village
Southampton
SO14 3TL
04 councilaudits@bdo.co.uk

5. This announcement is made by M Sheppard, Chair of Bleadon Parish Council




