Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:

* where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authonty's intemal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the extemal auditor and will be returmned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gress income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance reviaw, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2019/20

Unless requested, cdo not send any additional documenits to your external auditor, Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

» Natice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

» Section 1 - Annual Governance Statement 2019/20, approved and signed. page 4

+ Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

« Natice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommendec as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Amual Govemance and Accountability Return constituges the annual raturn refarrad to in the Accounts and Audit Regulations 2015.
Thraughoul, the words ‘maemal audtor’ have the sama maaning as the words Jocal audhor’ In the Accounts and Audi Reguiations 2015,

“for & complele st of bodies that may be smaler authonties refer to schaduie 2 to the Locs! ALair and Accountshilty Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

-

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contamns everything needad to prepare successfully for the financial year-end and the subsequent work by
the external audior.

Make sure that the Annual Governance and Accountability Return Is complete (no highlighted boxes left empty),
and is properly signed and daled. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and befors it has besn raviewad by the axternal auditer, the Chairman and
RFO should initial the amendments and if necassary republish the amended AGAR and recommence the
pariod for the exercise of public righls, If the AGAR contains unapproved or unexplained amendments, it may
be retumead and additional costs will be incurred.

Tha authority should receive and nots the annual intermnal audil reporl if pussible belore approving the annual
govemance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completaness
bafore retuming it to the extamal auditor by email or post (not both) no later than 30 June 2020

Do not send the external auditor any information not specifically requesled. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant emall addresses and telephone numbers.

Makea sure that the copy of the bank reconciliation to be sent o your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts, If the authority holds any short-term Investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference belween Box 7 and
Box 8. More help on bank reconciliation is available in the Praclilioners” Guide®.

Explain fully significant variances in the accounting statements on page 5. Do nol just send a copy of the detailed
accounling records instead of this explanation. The external auditor wants to know that you understand the reasons
for all vanances, Incluce complete numerical and namative analysis to support the full vanance.

If the external auditor has to review unsalicited infarmation, ar receives an incomplete bank raconciliation, or
variances are not fully explained, addilional costs may be incurred

Make sure that the accounting statements add up and that the balance camed forward from the previous year
(Box 7 of 2019) equals the balanca brought forward in the current year (Box 1 of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set tha period for the exearcise of public
rights. From the commencemeant! date for a single period of 30 consecutive working days, the approved accounts
and accounling records can be inspected. Whatever pericc the RFO sets it must incluce a commoen inspection
perind - during which the accounts and accounting records of all smaller authorities must be available for public
inspaction — of the first ten working days of July.

The autherily must publish the information required by Regulation 15 (2}, Accounts anc Audit Regulations 2015,
including the perind for the exercise of public ights and the name and addrass of the external auditor before
1 July 2020.

All sections | Have all highlighted boxes have been completed? v
Has all addticnal information requested, Including the dates set for the period
for the exercise of public rights, been provided for the external auditor? V.
Internal Audit Report | Have all highlighted boxes been completed by the intermnal auditor and explanations provided?) /7
Section 1 For any statement 1o which the response 18 no', has an explanation been published? N / A
Section 2 Has the autharity's approval of the accaunting statements heen confirmed hy
the signature of the Chairman of the approval meeting? J
Has an explanation of signfficant variatons from last year 1o this year been published?|  /
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87 v
Has an explanation of any difference between Box 7 and Box 8 been provided? )l/"’
Sections 1 and 2 Trust funds - have al disciosures been made If the authority as a body comporate isa | 7-~ ‘‘‘‘‘‘‘
sole managing trustea? NB: do not send trust accounting statements unless requested.| A/ #

*Governance and Accountability for Smaller Authorities in England ~ a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

BLEADON PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

of amangements to manage these

A. Aggropriale accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supgorted by invoices, all
expendiure was aporoved and VAT was approgriately accounted for

C. This authority assessed the significant risks e achieving its abjectives and raviswad the sdequacy

D. The precept or rates requirement resuited from an adequale budgelary process: progress against

the budget was regulardy menitared, and réserves were appropriate

E. Expected income was fully recelved, based on correct prices, properly recorded and promptly
banked. and VAT was appropriately accounted for,

F. Patly cash payments were proparly eupported by receipts. all petty cash expenditure was
approved and VAT apprepriately accountad for.

G. Salaries t0 employees and allowances to members were paid in accordance wih this authorty s
approvals, and PAYE and NI requirements were progerly applied.

H. Assel and investments registers wera complete and accurate and propedy mainlained

|. Penoawc and year-end bank account reconcliations were propedy carried out.

J. Accounting statements prepared during the year were prepared on the comect accounting bass
(receipts and paymants or income and expendture). agread 10 the cash baak, suppartad by an
adenuate audit iral from underlying records and where appropriate debtors and crediors were
propedy recorded.

|K. IF the authonty cerified itself as exempt from a limted assuranca review in 201819, il met the

 W—

exemption criteria and correctly declared itself exempt. (if the authorty had & Imited asswrance
review of is 201819 AGAR lick “nof covered”)

L. The authority has demonstrated that during summes 2018 it correctly provided for the exercise
of putlic nghte a& reguired by the Accounts and Audit Regulations

M. {For local councllis only)
Trust funde (includng charna!ﬂel_w‘rhc councl met s responsibdities as a trustee.

No  [Not applicate

—~———

For any other risk areas identfied by this authorty adequate controls existed (list any cther risk areas on separate sheats if needed).

Date(s) internal audit undartaken

( % osfao 13 WD Yourdy

Signature of person who

carned oul tha internal audit

Ml iy Date

Kentified (add separate sheets if needad).

Name of person who carried out the internal audit

‘405)‘20_

*If the response is 'm0’ you must indude a note to state the implications and action being taken to address any weakness in control

""Note: If the response & ‘nol covered’ please state when the most recant Intemal audit work was done in this area and when it is
next plannad, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets If needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

BLEADON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respact 1o the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arangemants far alfective fnancial

orepared ifs accounfing staraments M ccovdance

that thare are na matters of actual ar patantial
MON-complianca with lawe, requlations and Proper

managemant during the year, and for the preparaticn af / with the Aconunds and Aualt Regulations
the accounting statements.

2. We martained an adequate system af intemal control MANE DM’ STANPANeNTS srd sceenled respsnsibiiy
incluting measures cesigned 1o prevent and detect fraud v fov SEMBGUAANG [Me LUV MoNey SN Fesourcas o
and corruption and reviewed its effectvenass. s cherge.

3. We ok al reasonabie steps 1 assue aursahvas T has anfy done wira! ¥ Hes e legal power (0 do and has

cormplied with Froper Practices (0 ooing 5o

charitable. In our capacity as the sake managng
trustee we discherged our accountauiily
rasporzibilites for the fund(s)iszzets, nciuding
' financial repaning and, If required, indapendent
| examnation ar aude.

L

Practices thal could have a signfican: tinanoal etfect v
on Lhe ability of this suthonty ta conduct its
busnazs ar manage its finances

4. We pravdec proper opportunity during the year for B duning the pear gae all persans imarestod the appartanity o
the exercisa of alaclors’ rights in acoordarce with the / NSpEct and ask quastians ahow! this SLEhorty’s accounis.
raguramantz of the Accounts and Audl Reguations.

5. We camied out an assessmant af tha rsks fasmg ths | CONSI Qrievifed the Anancia’ and other rsks it
authorrty and toak appropnase stens 10 manage those X J i prupey.
naks, including tha inlroducton of nlemel controls andlor r 9
extamal nsurance cover whare roguired. P |

6. We mairtained throughaus the year an adequane and amanged for 2 campatent parson. ndenenasnd of the Snancial ]
effectve sysiem of Intermal aude of the accounting v cantreds and proenauTas, 1 e an oOfectve vew on whether |
racords and comn systems, nrems! conlrals mea! (he neads of this smaler suthonty.

7. We tock appropriati action an &l mattees raised / 1| responded to mattors brought o its attantion by infamal ana
in reports from internd and external sudit GxTHmE ALY,

8. We considered whather any itgatior. liablities or dsclosed evaything 0 sfioukd fave sbowl s businees aclialy |
commiments, evants or ransactiang, oonuming ather dwing the year insluding events laking place affor the yoar
tunng ar atter the year-ard, hava & tnancial iImpact on v e if relevant.
this awrhority and, where appropiste, heve inchuded them
in the accounting sialements

9. (For local councis only) Trust funds incuding has met av of B responatiities awhars, a5 o body

carparate, & /s @ soe manaang dustee of a locs
trust or Musts

v

‘Please provide explanations to the external audior on a separate sheet tor each 'No' response and describe how the
authority will address the weaknesses dentified, These sheels must be published with the Annual Governance Statement.

This Annual Governance Statement was approved al a
meeting of the authority on:

08/06/\90

ana recorded as minute reference

1 NS Y %5

Signued by the Chairman and Clerk of the meeting where

approval was giv

-

6mer information required by the Transparency 'Cod-ors Enbt part of Annual Govemnance Statement)

Authority wab address

Www, BLENLON P B2/ SHCEOOA /e T8 U4
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Section 2 — Accounting Statements 2019/20 for

BLEADON PARISH COUNCIL

Year e HJH

31 March arest £1. Do nof leay
2019
1. Balances brought Tots! balancos and rosonves ot the beginning of the year
farward 60.210 66,518/ as recorded in the financial records. Value must agree to
| Eox 7 of previous year. e
2. (+) Pracept or Rates and | Tota! smount of precept (or for (DG rates and lewes)
Levias 44 401 45,344 | received or receivable in the year. Exclude any arants
d e received.
| 3, (+) Total other receipts | Total incone or meeipfs as recorded in the cashbook lpss
? 68,615 7.764| the procept or ratesfevies recaived (ne 2). include any
1 Grants received,
4. (-) Staff costs Total expenditure or payments made fo and on behall
i of ail employees. Inchxle gross salanes and wages,
13’824 | 13'428 employers N/ contributions, empoysrs pension
contnbutions, gvalu-.ues and Severanice payments
5. {-} Loan interasticapaal Total expenditure or pa /mon's of capital and interest
repayments 0 0| made during the year on the autharily's bovrowings (if any)
6 -} All ctr«ef payments Total axpenditure or payments §s racordad in the cash.
30,884 38,081/ book less staff costs (line 4) and lnan intferesticapital
repaymants (ine 5)
LT (=) Balances carried Toral baiances and reserves at the and of the year Must
forward 66,51 8 88, 117 eqgual (1+2+3) - (4+45+6).
;r 8. Total value of cash and The sum of alf current and depasi! bank accounts, cash
short term investments 66,518 68,117 | holdings and short term investments held as at 31 March —
| B To agree with bank reconciliation.
| 9. Total fixed assets plus The vaive of sl the property the suthonty owne — il is made
| leng term investments 52,474 52,474 up of all its fixed assets and long lern investments as at
and assels 31 March
10. Total borrowings The awtstanding capital balancs as at 31 March of aif loans
0 O| from third parties (inciuding PWLE).
| 1. (For Local Councis Only) Disciosure note The Councl, 88 8 bady corporale, acls as sole frustee for
re Trust funds (including charitabie) and is responsible for managing Trust funds or sssets.
v N.8. The figures in the acaownling stalements above do
B riof include any Trust fransachons.,

| cerdify that for the year ended 37 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Retumn nave been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govermnance and Accountabdiy for Smaler Authorities — a
Practtioners' Guide 1o Proper Praclices and present fairly
the financial position of this authorily,

Signed by Responsible Finanmial Officer bafore baing
presented to the atbority for a oy
<O Le.

o05,/b4 Joo

Date

| confirm that these Accounting Slatements were
approved by this authority on this date:

0¢/oc /2o

as recorded 0 minute reference.

333 - 4 ¥k <

Signed by Chairmanq of the meeting where the Accounting
Statements

ire approved

Lfk)w
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Section 3 - External Auditor Report and Certificate 2019/20
In respect of BLEADON PARISH COUNCIL - AV0014

1 Respective responsibilities of the body and the auditor
This authority s respensible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authorify prepares an Annual Governance and Accountability Return in
accordance with FProper Practices which:

¢ summarses the apcounting records for the year ended 31 Mareh 2020; and

+ confirms and provides assurance on these matters that are relevant to our duties and responsibilities as

external auditors

Our responsibitty is to review Secticns 1 and 2 of the Annual Governance and Accountability Retun in accordance
with guidance issuad by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the bass of cur eview of Sactions 1 and 2 of the Aroual Govwanance and Accourtaaity Return [AGAR), in cur opricn the information in II
Secons 1 ana 2 of e AGAR is in 0crdancs wilh Proper Practices and no other matiers have come 12 aur atternon glving cause for concem the
relavant Bgalanon and regulsiory requramants nave not deen met.

er matiars not affecing our opinion which we draw to the attentian of the authorty:

IThe AGAR was not acourately completad before submissian 1ar review. The AGAR had 10 be ser back for amendment,

The smaller authority has confirmed that It has not campliod with the gowemancs 3ssemion in Section 1, Box 5, but it kas provided the
peointed audtor with an adequate explanation for ron-compliance angd de13ils of the actions nacessary to adcress weakresses identdind.

= smaller authority has confirmed that it amended the response to internal Contrel Cojactive H in the Annual Internal Audit Regort as, in
heir separate report, the nternal auditor recommended that the smaller authority review the risk assessment reporL The internal suditar

nfirmed that this was actually in relation Lo Internal Control Chjective C. This does net follow araper practice, 35 anly the internal auditer
<hould be completing the Annual Internal Aucit Report.

' nate that the smaler authority 6id not comply with Regulation 15 of the Accaunts and Audit Regulations 2015 25 amendad by 51 2020/404
he Accaurts and Audit (Coronavirus) (Amendment) Reguiations 2020 as it failed to make gop&r provision during Uhe year 2000/21 for the
exercise of publc rghts, snce the carrect information was not publishad on the website. As 3 result, the smalber aulhorily must answer ‘No’ to

o {/tz-azn 4 of the Annual Governance Statement tor 2020/21 and ensure that it makes proper pravisian far the exercse of public nghts curing

3 External auditor certificate 2019/20

We cantify that we have completed our review of Sections 1 and 2 of Ihe Annual Governanoe and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountatdity Act 2014, for the year ended 31
March 2020,

Exterrs Auciicr Name
PKF LITTLEJOHN LLP

Extermal Aucior Signature P‘(p Litt (ﬂj.oli'\ up Cate 12/11/2020

* Note: the NAD issued guidance applicable fo external audiiors’ wark on limited assurance reviaws for 2019720 in Auditor
Guidance Nos AGNI2. The AGN is available frem the NAO website (www.naa.org.uk)
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!.lnder ‘Click here for the audit papers' | found the unsigned version which prompted the reporting matter and | have
just clicked on the “Click here for the conclusion of audit ..” link which takes me to the ‘Financial’ page thal you
mention and found the link to the signed version on there — but not the conclusion notice.

somewhat confusing, as you note. Unfortunately, we are not able to amend our report once issued; however,
please display this email alongside the report in order to Inform the electorate that the following ‘other” matter is

not gpplicable:

We note that the smaller autharity did not comply with Reguiation 1§ of the Accounts and Audis Regulations 2015 as amended by S1
2020v404

the Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 as it fniled to make proper provision during the voar 2020/21 for the
exercise of public rights, since the coerect information was not published on the website. As a resull. e smalier authosily must answer “No’
o

Assertion 4 of the Asmual Govemance Statement for 202021 and cnsure {hat it miskes proper provision

202122,

for e exercise of public rights during

If we had uncovered this issue prior to completion of the report, we may have raised an 'other’ matter regarding the

confusing labelling of links on the website.

| will ensure that the database is updated to record the fact that the answer to Assertion 4 on the 2010/21 AGAR

does NOT require to be answered ‘No" asa result of this issue.




Bank reconciliation ~ pro forma

This recenciliation should include gll bank and bullding society accounts, including short term investment accounts. It mi
column headed "Year ending 31 March 20xx” in Section 2 of the AGAR —and will also agreeto Box 7 where the accounts an
and payments basis. Please completethehighlighted boxes, remembering that unpresented cheques should be entered as

Name of smaler authority: |Bieadon Parish Council ]

County area (local councils and parish meetings anly ): |Somerset |

Financial year ending 31 March 20xx

Prepared by (Name and Rok). [Bruce Pocle BA (Hons) FSLCC MMC - RFO ]
Date: 31/03/2020
£ £
Balance per bank statements as at 31 31/03/2020
Unity Trust Bank - Current AIC 1641 47
Unily Trust Bank - Deposit AIC 66575.11
: 68216.58
Petty cash float (if applicable) 0.00
Less: any unpresented cheques as at 31/2/x (enter these as negative numbers)
DiaL 100.00
100.00
Add: any un-banked cash as at 31/3/xx
6811658

Net balances as at 31/3/xx (Box 8) 68116.58



Explanation of variances - pro forma
i1 0 v b el g Bizadon Parish Council
oo oemey W | 0eN 20 0 bs NS pevieh mews g 008
Insert figures from Section 2 of the AGAR in all Blue highl ghted baxes
Next, ploase provide full sxplanations, Including numerical values, for the following that will be flagged in the
green boxes where relevant:
* wAnances of moes than 155% oecawen totals for ndrdual boxes jexcept varenoes of kess than £200)
2 breakcowr of approved meseres on tha rast tab e 100 eaeross [Box 7] hgus s mane than twes the aanual
pracaplrales 8 waes vale (Box 2)
Explanation |Aut
2019 2020 Variance | Variance | Reguired? |DO
£ 3 £ R
1 8alances Brought Forwerd 3
60,210 66,518
| | A
2 Precept ar Rates ard Levies :bs.- hﬁk& 843 2.12% NO
| |
2 Total Ctter Recoipts 6,615 7,764 1149] 17.37% YES
| |
4 Stalf Costs 13,824| |[13,428 6|  288% NO
] |
S Loan InterastCapital Resay men. a2 0 0 0.00% NO
| |
6 Al Clhear Paymenls .
i 30,884 1 7.197| 23.30% YES
| |
7 Balarces Carred Forward 66,518 68,117
NC
B Tatal Cash and Shoet Tarm Investments 66,518 117
| |
B Tota Fixed Assats phis Other Long Term bivesthiments and As| 52,474 52,474 a 0 Qo5 NO
10 Toral Bocrowngs 0 il _ J 0 00% NO
Rounding arrors of up 10 £2 are 1olerable
|
Variances of £200 or less are tolerable
|
BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS INTEREST PAYMENT)
]
|




